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INTRODUCTION 

 
2010 saw a huge increase in the number of primary schools in the UK who „got into‟ classroom 

blogs. In the same period I „got into‟ blogs. Like the schools, I started to see the benefits this 

powerful approach was offering to me, my business and some of our existing customers. 

 

This journey has introduced me to some fantastic people and some amazing resources. It‟s also 

shown that there is a need for a guide to help primary schools take the journey into blogging. 

Hopefully this book goes some way to filling that gap. 

 

I‟ll highlight some terrific uses of classroom blogs and show some unexpected benefits. Blogging 

provides a level of flexibility and control that is difficult to achieve with many other methods. 

This flexibility and control helped three small village schools with an urgent challenge. 

 

There are a number of blogging platforms available - this book is focused on WordPress. So far I 

have found WordPress to be fast, flexible, functional and fun! 

 

Throughout this book I‟ll suggest links to other tools, sites and facilities. When I checked these 

sites they were certainly satisfactory for general use. Unfortunately, they are outside my control 

so please make sure that you are happy with them before you use them. In addition, there is a 

web site to accompany this book – http://primarypress.org  where all the links will be available.  

 

A book written about dynamic subjects like blogging and primary education will very quickly be 

out of date. New ideas, better approaches and additional tools will constantly appear. To help 

showcase these developments, the web site will also contain additional information.  

 

  

http://primarypress.org/
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ABOUT 

 

Our company, Systems and Education Limited, provides technical support and guidance to over 

50 primary schools. We‟ve been working with primary schools since 1998. 

Over the years school teachers have found vast amounts of free resources which have helped 

them to do their job. Teachers have been very good at sharing good news and great resources. In 

a similar way, I‟ve been adding ideas and resources to my blog www.mikemcsharry.com 

Many schools are seeing WordPress.com as a fabulous, free introduction to the exciting world of 

school and class blogs. We fully agree. 

Sometimes, you and your colleagues will grow beyond „the introduction‟ and find there are 

facilities, controls and techniques which you‟d like or need to use. This book will show you what 

happens after free, and how you should plan for it. 

Whilst writing this book we have converted blogs and websites from WordPress.com to 

WordPress.org, we have produced new websites and blogs and we have introduced quality, 

professional themes into our own web site, personal blogs and sites for school customers. 

We are available for technical support, training and workshops. All of our staff have current 

enhanced CRB checks. If you feel we could help you or your school, please do get in touch by 

dropping me an email mike@systemed.co.uk  

 

 

The following information is provided for information only.  Please ensure that you back up 

relevant information before following these pages. 

 

 

http://www.mikemcsharry.com/
mailto:mike@systemed.co.uk
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What is blogging and how can it help in school? 

 
Blogging is a facility to allow you to easily make a presence on the internet – and keep it current. 

This powerful approach does not require you to have any technical skills or previous experience.  

Blogging also allows for conversations and engagement with the readers in a way that static web 

sites don‟t. 

A good blogging solution, well thought out and configured allows a class to demonstrate their 

work to each other, the school, the town and the world. Managed well, all members of a class can 

be stretched, engaged and motivated. By all members, include the class teacher, head teacher, 

parents and the extended family.  

Used effectively, well crafted school blogs can be very beneficial for governors – providing an 

easy overview of activities throughout the school at anytime and anywhere. 

 A school‟s blogging adventure can include words, pictures, audio, video and scanned examples 

of work. It can include examples of collaboration with schools around the corner and around the 

world. By the time you read this there are likely to be class blogs using technologies, ideas and 

facilities which are not available to me as I write. 

On the following pages we‟ll show some real life examples of blogs and the benefits blogs can 

bring to schools in very different situations 
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Village Primary Schools in Leicestershire 
 

Hallaton is a small primary school (less than 100 pupils) in a beautiful village on the 

Leicestershire / Rutland border. 

 

Di Riley, the head teacher, asked us to set up her laptop to access the school server in May 2010. 

Along with other heads from across the country, Di had been selected to visit Chengdu in China 

as part of an exchange project arranged by the British Council.  

 

Di‟s request for access to the school server was actually a need to easily communicate with staff 

and pupils during the trip. There were far too many unknowns regarding technical connectivity 

and security to allow open access to the server. This requirement was the perfect way to 

introduce the school to using a blog. 

  

Using WordPress.com we quickly set up a simple blog for Di. The blog contained-  

¶ an introduction page  

¶ a diary page (for all her latest posts)  

¶ a question-and-answer page for interaction with pupils 

¶ a page to document the progress of Barnaby bear, her mascot.  

¶  

Trevor Wright and Rose Williams, head teachers at Tugby and Bringhurst respectively, had 

similar blogs set up for their schools. Working with the three heads they learned how to- 

¶ create and publish posts 

¶ insert photos 

¶ respond to comments from the children 

¶ edit posts and pages. 

 

We also set up Windows LiveWriter, so that they could create posts offline and upload directly 

once they had an internet connection. Knowing nothing in advance about how good the internet 

connection where they were staying would be, this seemed like a good idea. 

 

A week before the teachers were due to go, we hit a big, solid brick wall; very 

hard!WordPress.com was blocked in China. 
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But with your own web space, you can use WordPress.org to host your own blog. So using one of 

our technician‟s domains, we set up similar looking blogs using WordPress.org.  

 

“LiveWriter doesn‟t work any more”. This was from Trevor and Rose – but, strangely, not Di. 

When we looked into it, we noticed that the netbooks Trevor and Rose were using had Windows 

XP Home – Di‟s had been upgraded to XP Pro. Di stepped in to the rescue there, very kindly 

allowing Trevor and Rose to each borrow one of Hallaton‟s XP Pro netbooks. 

Phew! Once they were on the way to China, we started biting our nails – PLEASE don‟t let 

anything go wrong now that we‟re not there to help them! But we‟d obviously taught them well – 

by their first night in the hotel, each had posted to their blog, with photos in posts, comments to 

early questions from children – success! 

  

32 posts, 90 photos and 362 comments later, three exhausted head teachers landed safely 

back in the UK. Throughout the week, all three heads had posted daily, and answered all 

questions posted by the children. Children, parents and staff all loved following the teachers on 

their blogs. Here are some of their comments: 

 
We have really enjoyed reading your blog and are amazed that you have managed to find time 
to do it. Thank you. 
The whole family are enjoying reading your diary and this questions page. Jamie prefers it to 
reading his school books! It is fascinating to read all your adventures. 
Thank you for answering some of our questions. It is very interesting hearing about your 
holiday. 
I am glad you are having a good time but we all think you are having too much of a good time! 
We thank you and your hosts for letting us share this amazing experience with you. 
Looking forward to sharing this, and the pictures, with the children in assembly tomorrow 
morning. 
Thank you for taking the time to answer all of our questions.  It has been very interesting 
learning about your visit to China.   
  
And the heads had loved it too.  
ñI think Iôd have felt much more away from home without the contact with the children.ò 
Di Riley 
  

In fact, Di loved using the blog so much that they‟re now using blogs across the school and for 

communication with parents. Each class has a blog, which is regularly updated, telling parents 

what their children have been doing at school. In addition, a general school blog is the place for 

important announcements, quick reminders, and links for downloading the school newsletter.  

There‟s also a blog for the residential trip to the Lake District, which worked in a similar way to 

the China blog, with a diary page and the opportunity for children still at school to communicate 

with those on the trip.
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An introduction to using WordPress.com 

 

WordPress is technically known as a blogging platform. Here‟s what that means in reality. 

In order for a blog to work a number of facilities need to be set up and working properly. 

It must provide something for the visitors to your blog /web site to see and some way for your 

visitors to interact with you. This is known as the end user interface. 

There must be some way for you to enter the information, manage the structure, set rules for 

your visitors and respond to their comments. This is the owner user interface, the WordPress 

Dashboard. 

There must be some very powerful tools behind the scenes for all this to work correctly. These 

tools need to be able to keep you blog / web site functioning smoothly. This is the WordPress 

installation 

The WordPress installation, the programming interface and the end user interface need 

somewhere to live‟ on the internet. This is the hosting solution. 

All this looks very complicated. The paragraphs above are a very, very brief summary of what 

really happens. 

The good news is that WordPress.com provides you all this – and more – completely free of 

charge.  

The diagram overleaf gives an introduction to the power that lies beneath the surface. 
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Figure 1 The WordPress structure 
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Starting to use WordPress.com 

 

There are some fantastic resources available introducing users to WordPress.com. On their own 

site, WordPress.com have a terrific 10 Step user guide http://learn.wordpress.com/ this 

includes some very useful videos. 

Additional resources for starting to use WordPress.com can be found on the website 

accompanying this book http://primarypress.org 

 

WordPress is a fantastic facility and has some real strong points, but the editor really is basic. 

 

Figure 2 WordPress Editor 

Fortunately there are some fantastic tools available – free of charge. A very popular free tool is 

Windows LiveWriter by Microsoft. This is covered in Appendix 2. 

http://learn.wordpress.com/
http://primarypress.org/
http://mikemcsharry.files.wordpress.com/2010/07/image4.png
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Special considerations in primary schools 

 
In autumn 2010 I produced a blog post in response to a tweet - “Need help! Want to set up a 

blog with my new class but no idea where or how to start! Any ideas gladly welcomed!ò. A few 

weeks previously we‟d covered much of the response in a workshop. 

All the information here is based on using the free of charge WordPress.com hosted solution. 

Protection 

Your class blog appears on the internet so adhere to the policies you have for web sites. Your 

blog may also welcome comments from strangers and you may be replying. It‟s important that 

your school has an acceptable usage policy for blogs – this may include elements from your 

school internet and e-mail policy. Your school, your local authority or your national education 

department may have specific policies for blogs in schools. Some schools have specific regimes 

to make sure children not referred to on blogs, for example few characters from school name 

plus a sequential number. 

 Protect your children 

When you go to WordPress.com you‟re greeted with a screen like this - 

 

Figure 3 WordPress.com home page 

On this day, the front screen content was perfectly acceptable for all age groups. The 

WordPress.com homepage showcases content from many blogs, sometimes these blogs are not 

really appropriate to show up in a class. Using a tool like Windows LiveWriter means that when 

you or the children are making blog posts they only see your material.  

http://mikemcsharry.files.wordpress.com/2010/08/image32.png
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Watch Those Comments 

Once people find your blog, you‟d like to see some comments. But – beware, you may be opening 

your blog up to some weird and (not so) wonderful comments. So – make sure that anything 

anybody adds is approved by you first. 

Here‟s how you ensure that happens in WordPress. 

On the dashboard – go to Settings, Discussion and make sure you select this option 

 

Figure 4 Managing Comments 

 

How „Public‟ do you want it to be? 

Some of us want to make our blogs as easy to find as possible – others want to keep them fairly 

private. 

On the WordPress Control Panel – look under settings->privacy and select the option to suit you 

 

Figure 5 Publicising your site 

Note that if you select the last option, you‟ll need to register users with WordPress.com – they‟ll 

then receive an email which they have to acknowledge.  

  

http://mikemcsharry.files.wordpress.com/2010/08/image33.png
http://mikemcsharry.files.wordpress.com/2010/08/image34.png
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Use Pictures – but think a bit 

It‟s so easy to generate high quality digital images and it‟s also easy to forget just how big the 

picture files can be. High quality = large file size. This means that visitors to your site may see 

huge delays in downloading the pictures and you‟ll get through your storage space allowance 

pretty quickly. 

Here‟s the information related to my file space usage after 223 posts 

 

Figure 6 Space usage WordPress.com 

The space usage of the pictures has been reduced drastically by using a free tool called Image 

Resizer, which is covered in Appendix 3 

It‟s worth remembering that images taken by digital cameras can produce stunning high 

resolution prints. On a blog or website it‟s important that pages load quickly. Visitors to slow 

web sites tend to go somewhere else. Screen resolutions are much lower than the print quality 

from many digital cameras. Often, camera created images of over 3Mb display perfectly well as 

resized images of 150Kb or smaller. 

 

Do you want your blog to look like a web site? 

For your blog to have a „static‟ front page, and still be able to your blog posts, make a new PAGE 

called Posts then select this option in dashboard –> settings –>reading 

 

Figure 7 Static Front Page 

Your blog „posts‟ will now appear on the page you select in the post pages tab. Specify the page 

from your blog using the drop down list. 

http://mikemcsharry.files.wordpress.com/2010/08/image35.png
http://mikemcsharry.files.wordpress.com/2010/08/image23.png
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WordPress.com and WordPress.org comparison 

 
As a class blogger you may find that you outgrow WordPress.com and need to move on to 

WordPress.org. What are the differences and how will you know? 

The differences are covered in Appendix 1, which is directly from WordPress‟s own web site. 

These are covered in the table overleaf, along with a few other notes important for blogging in 

class. 

With WordPress.com it‟s very easy to build an enormous school blog / website with links to 

multiple sites. As these sites build and traffic increases, navigation around the site becomes 

more difficult for visitors. (It‟s not that easy for the author either!).  

If you‟re about to start your blogging journey with WordPress in your school, it‟s difficult to 

foresee the development and growth.  

How do you know that you may be outgrowing WordPress.com? Here is a very useful pointer to 

help you decide. How large is the WordPress export file? This is produced by using the export 

feature in the tools section of the WordPress dashboard. 

 

Figure 8 Wordpress Export File 

WordPress.com retains many files to do with your blog. The file which you export below 

basically contains your blog structure and text. Carry out this exercise and download the file. If 

the file is over 1Mb and your blog is fairly active, then this may be a good time to plan your 

transition. 

The export file may then be used as an import file to start your new blog. However, many web 

hosting companies only provide access to a 2Mb maximum import size file. And also note 

carefully, this file does NOT contain images, videos and attachments which you may have 

uploaded. For that reason do NOT delete your WordPress.com website. 



 

© Mike McSharry   http://primarypress.org   ver 2.0 page17  

 

Item WordPress.com WordPress.org 

Software Cost Free Free 

Hosting Free May be a charge 

Backups Carried Out Your responsibility 

Comment Spam Free May be a charge 

Use of Domain name Charged Probably free 

Sub domains Charged Probably free 

   

Your adverts Not available Available 

Their adverts Available or charge Not applicable 

Video stream Charged Probably Free 

Themes Fixed by WordPress Almost unlimited 

Theme editing Paid upgrade Available 

Widgets Multiple Massive choice 

3rd Party Plug Ins Not available Massive choice 

Table 1 Comparison of WordPress.org and WordPress.com 

On their hosted solution, WordPress also offer a WordPress.vip facility for very high volume 

sites. WordPress.vip is a phenomenal facility, but is probably beyond the reach of most primary 

schools!  http://vip.WordPress.com/hosting/ 

 

http://vip.wordpress.com/hosting/
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Money Thoughts 

WordPress.com does allow you to build a very effective, colourful, exciting, engaging blog at 

absolutely no charge. Automattic – the business behind WordPress is a business and does have a 

business model – see the table at the end of this chapter.  

The software required for hosting WordPress (this software is often referred to as 

WordPress.org) is free to use, but you do need somewhere to host it – this hosting environment 

may be free to you or there may be a charge. 

WordPress.com sites are backed up on a regular basis. Unless you pay for very high availability 

web servers, assume that backing up your WordPress.org site is your responsibility. 

Blog spam is a real problem. You‟re possibly inviting comments from anyone and everyone (you 

did use the comment approval box in chapter 2, didn‟t you?). WordPress.com users are 

automatically covered by Akismet – a very powerful spam blocker. Akismet may be a charged 

option for your blog on WordPress.org 

Domain Names and Sub domains 

WordPress.com does allow you to host domains, map domains and map sub domains to your 

account. There is a price for each of these. For example a school with a sub domain for each of 8 

classes would have an annual bill of $113 from WordPress.com. ($5 for domain name, $12 for 

main domain name mapping and $96 for the 8 sub domains). These figures are based on 

November 2010 pricing. 

Adverts 

WordPress.com terms and conditions do allow them to put sponsored links on your blogs if they 

wish. The links are generally not a problem, but it does look to your visitor as if the links are 

placed by you. You can use a paid for option and have no adverts - $29.97 per year. 

If you want to place your own adverts, and perhaps raise money for the school association with 

affiliate links, you‟ll need WordPress.org. Note that there is an increase in the price for Akismet 

on WordPress.org if you use the site to raise money. 

Video Stream 

WordPress.com offers VideoPress, a fast, integrated service which stays within the WordPress 

world. This is worth considering for a school blog, as some of the free video streaming services 

are blocked to primary school access and often contain inappropriate advertising and 

surrounding displays.  

Themes 

There are some fabulous themes provided free of charge by WordPress.com. If you have the 

capability you can have the css upgrade which allows you to edit themes for your use. Note the 

cost is $14.97 per year per blog. 

WordPress.org users have an almost unlimited range of themes to choose from. Many of these 

themes are free, and there are some excellent ones available for very reasonable prices.   
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Offsite Redirect 

This feature is one that you need to be aware of if you have a very active blog in WordPress.com 

and decide to move to a different hosting platform (like WordPress.org). 

When you are using WordPress.com your school blog address is actually 

yourschool.wordpress.com. Even if you register yourschool.com to prepare for a blog move to 

WordPress.org it is not in the same location on the internet as yourschool.wordpress.com  

This means that for links to your blog or access to your blog from user‟s favourites or history – 

these links will no longer work. Offsite Redirection is an annual charge of $12 to make sure you 

keep the visitors. 

 

 

Figure 9 WordPress cost options ς November 2010 
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Domains, sub domains and hosting 
 

This section could easily be extremely technical, extraordinarily precise and totally unreadable. 

The sacrifice of a small amount of precision and a vast amount of technical description has 

hopefully made the page much more digestible. 

A domain is typically the part of the website you type after http://www, it‟s the bit of your email 

that comes after the @  

Domains are registered for specific periods of times with a limited number of organizations 

around the world. All domains ending in .uk are eventually administered by Nominet 

A domain can be broken into sub-domains. This means that just one domain needs to be 

registered and websites / blogs can be prepared using that domain name and these sub domains 

can all be different from each other.  

 

Here‟s a way a school could use this:- 

 

www.schoolname.com A „typical‟ fairly static website with quite a formal / 

organized structure. Very limited number of users 

with edit access. No comments. 

Pta.schoolname.com Similar to school website, More people have access. 

Comments invited 

Ks1.schoolname.com Bright, colourful, simple. Class user given access to 

add content (maybe via Windows LiveWriter). We 

love comments 

Ks2.schoolname.com Bright and colourful, maybe slightly more formal. 

Comments‟r‟us. 

Pictures, videos and fantastic links 

Ourphotos.schoolname.com A photo specific website – fabulous interface to 

quickly showcase the latest events in school. 

 

For real life examples, check the links in teacherblog.mikemcsharry.com/booklinks  

  

http://www.schoolname.com/
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Copying a blog from wordpress.com to wordpress.org 
 

Please notice that this chapter is titled copying and not moving. I‟ll use a real example here – I 

want the contents of eolat.wordpress.com to make the start of eolat.co.uk 

 

Log in to your wordpress.com site as administrator, then in the Dashboard – go to the tools 

menu and Select export 

 

 

Figure 10 Export Option 

 

You are then given the following choices –  

 

 

Figure 11 Export Options 

 

This will select the whole of the content of your blog – but NOT any of the media, layout 

modifications or extras you may have added to widget bars. As a first step, it is worth selecting 

all, then click the Download Export File option. Then click save. 
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Figure 12 Saving the export file 

Note that the file name is auto generated by WordPress. If you have to run this exercise a few 

times, change the name of the file to something meaningful to you. Make sure the file 

extension stays as .xml 

 

Next – check the size of the file – it needs to be less than 2Mb to easily upload to the new home. 

(See the end of this chapter for ways to resolve the 2Mb restriction). In this case – the file is well 

within the limits. 

 

 

Figure 13 Export File Size 

 

Ensure that WordPress is installed and running on your target host. (The specific methods are 

set by your hosting company). 
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Figure 14 Running WordPress 

 

Note that as you re-type your password the screen will show type mismatch until the 2 

passwords are identical. 

Enter your email address, and then click the install WordPress option. 

You are then given the login screen. (The folks at WordPress have a great sense of humour!) 
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Figure 15 WordPress running 

 

When you log in to your new account, you are given the „standard‟ set up –  

 

Figure 16 WordPress Initial Set Up 

 

  



 

© Mike McSharry   http://primarypress.org   ver 2.0 page25  

My personal recommendations before bringing over your previous information 

 

Delete the post 

 

 

Delete the page 

 

 

Trash the comment 

 

 

Then, on the plugins screen remove „Hello Dolly‟ 

 

 

Matt Mullenweg is one of the originators of WordPress and is a huge jazz fan!  

In the dashboard, under settings -> general 

Change the text in the tagline from 

 

Figure 17 Not just another WordPress site 

To something meaningful 
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Then under settings - > discussion 

Turn off „Allow people to post comments‟ 

 

 and turn on administrator must always approve the comment 

 

 

Importing the previous blog 

 

On the control panel under tools, click import. The following screen appears 

 

Figure 18 Import Plug ins 

Click on WordPress to install the importer. 

 

 

Click „Install Now‟ 
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Figure 19 WordPress Importer 

Then click „Activate Plugin & Run Importer‟ 

 

Browse to the file you previously saved 

Then click the open button 

 

Figure 20 Importing WordPress 

 

Then click „upload file and import‟. Follow the instructions regarding users, click the download 

and import file attachments option 
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Figure 21Import Options 

And click submit, the screen shows progress of the copy. 

 

Figure 22 Import Progress 

 

The site is now live in its new home. Click the „have fun‟ button to return to your control panel. 
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Select appearance -> themes to see that your blog has been set up with the WordPress default 

20:20 theme.  

 

Figure 23 Default Theme 

 

Look at the post layouts. In the control panel, click posts, then edit one of the displayed posts 

 

Figure 24 Permalinks 

Notice the permalinks? This is the title given to your post page.  

Click on change permalinks 

 

Figure 25 Changing Permalinks 

 

And select an option to suit you. Personal preference is month and name, then click „save 

changes‟ at the bottom of the screen. 
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Themes 

There is the possibility that you will be able to use the same theme on your wordpress.org blog 

as on your wordpress.com blog. 

eolat.co.uk uses professional themes and some rapid development ideas.  I was able to convert 

www.eolat.wordpress.com to eolat.co.uk  in 15 minutes. (No further development or display 

changes made to either site since December 5th 2010). 

 

My Download file is more than 2Mb 

The 2Mb limit is imposed by some web hosting companies. There are sometimes highly 

technical ways of working around this limit. Here is a simpler way which is under your control. 

On this screen 

 

 

Figure 26 My Download file is too big 

You can download multiple files covering different date ranges or categories. These files can 

then be imported individually into your new site. 

 

http://www.eolat.wordpress.com/
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.Ï× ÙÏÕȭÖÅ ÔÒÁÎÓÆÅÒÒÅÄ ɀ Akismet and themes 

When using WordPress.com Akismet is automatically protecting your blogs from comment 

spam – at no charge. In WordPress.org Akismet may be a charged option. 

When considering your use of Akismet, evaluate whether your school will wish to make money 

from the domain and sub domains you‟ll be using. If you are using multiple sites and NOT 

making money on your site, then register for Akismet as shown below. 

 

 

Figure 27 Akismet Options 

 

 

 

Figure 28 Akismet Check Out 

Note that this information is valid at time of writing; please confirm your own circumstances 

with Akismet 
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Plugins 
 

Plugins are the turbocharger to the engine that is WordPress.org, bringing almost unlimited 

functionality, flexibility and variety to your blog and website. Like the many extras and add-ons 

available for a car, too many start to reduce the overall quality and feel of the overall product. 

Akismet is probably the most important plug-in you‟ll use if your blog is designed to attract 

comments from visitors. 

On the „Plug Ins‟ tab on the left hand side of the dashboard, click the down arrow to show 

 

Figure 29 Plugins Display 

The  shows that one of the Plugins requires attention.  

Click Plugins and you‟ll see the list of plugins and their status (need activating, updating etc.). 

My display – below – shows Akismet needs updating and activating on my blog. 

 

Figure 30 Akismet Plugin Page 

The „upgrade automatically‟ option will ensure that your site ahs the most up to date version of 

the plugin. Simply click the option 
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Figure 31 Activating Akismet 

Akismet is different from many of the plugins in that it may require some payment. Many of the 

most popular plugins are free. 

When you activate the Akismet plugin, you are asked for your API key – which you receive when 

you subscribe to Akismet – see previous chapter. 

 

It‟s easy to add multiple Plugins and have a blog or website that resembling the control desk of a 

space ship. Before you go searching for plugins, decide what functionality you need. 

An example Plugin ï a contact form.  

 
Click the „Add new‟ button 

 

You are then given the options shown below 

 

Search allows you to browse websites of plugin developers or plugins hosted via WordPress.org. 

If you find a plugin you‟d like to use on multiple sites, it may be quicker to download it to your 

PC then use the upload option. Plugins are provided as compressed (.zip) folders. Do not expand 

these folders on your computer; they are expanded when they are uploaded to WordPress. 

The search / browse options offer many ways to find a plugin 
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Figure 32 Plugin Search Page 

The next screen gives an idea of the huge number of plugins available – this is the WordPress 

plugin directory 

 

Figure 33 WordPress.org Plugin directory 
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Backing up 
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Dummy‟s Guide to WordPress
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Appendix 1 ɀ WordPress.com and WordPress.org compared 

The following information was copied from WordPress‟s own website on 20th November 2010  

The distinction between WordPress.com and WordPress.org can cause some confusion for 
people. Let‟s clear it up.  WordPress.com is brought to you by some of the same folks who work 
on WordPress, the Open Source blogging software.  WordPress.com utilizes the same 
WordPress software which you can download at WordPress.org.  With WordPress.com the 
hosting and managing of the software is taken care of by the team here at Automattic.  With 
WordPress.org you need to install the software on your own server or with a 3rd party provider. 

WordPress.com Benefits 

¶ It‟s free and much easier to setup 
¶ Everything is taken care of: setup, upgrades, spam, backups, security, etc 
¶ Your blog is on hundreds of servers, so it‟s highly unlikely it will go down due to traffic 
¶ Your posts are backed up automatically 
¶ You get extra traffic from blogs of the day and tags 
¶ You can find like-minded bloggers using tag and friend surfer 
¶ Your login is secure (SSL) so no one can get into your account if you use wifi 

WordPress.com Cons 

¶ We provide 100+ themes (and adding more every day) which you can modify and edit 
the CSS, but you cannot run a custom theme* 

¶ You can‟t hack the PHP code behind your blog* 
¶ You can‟t upload plugins 

* The VIP program on WordPress.com for high-traffic and high-profile sites allows you to run 
custom themes, custom PHP code, ad code, and WordPress plugins.  

WordPress.org Benefits 

¶ Ability to upload themes 
¶ Ability to upload plugins 
¶ Great community 
¶ Complete control to change code if you‟re technically minded 

WordPress.org Cons 

¶ You need a good web host, which generally costs $7-12 a month, or thousands of dollars 
per month for a high traffic site 

¶ Requires more technical knowledge to set up and run 
¶ You‟re responsible for stopping spam 
¶ You have to handle backups 
¶ You must upgrade the software manually when a new version comes out 
¶ If you get a huge spike in traffic (like Digg or Slashdot) your site will probably go down 

unless you have a robust hosting setup 

http://www.automattic.com/about/
http://wordpress.org/
http://automattic.com/about/
http://get.wp.com/hosting/
http://botd.wordpress.com/
http://wordpress.com/tags/
http://wordpress.com/products/
http://wordpress.com/products/
http://wordpress.com/vip-hosting/
http://get.wp.com/hosting/
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WordPress.org is free blogging software. With WordPress.org, you can install themes and 
plugins, run advertisements, edit the database and even modify the PHP source code. 
WordPress.org is the home of this software. Anyone can download the software for free but it 
must be installed on a web server before it will work. Web servers are generally not free. Hosting 
your own WordPress software can be fun and rewarding; it also places full responsibility on the 
blogger. If you mismanage your web server, you can lose your entire blog. 

For no charge, WordPress.org provides downloadable blog software, community mailing lists, 
community support forums, documentation, and free themes and plugins. 

WordPress.com is different. You do not have to download software, pay for hosting or 
manage a web server. When you sign up for a WordPress.com blog, you will get a URL like 
“andy.WordPress.com” or you can map a domain so your blog is available at “example.com” 
without the “.WordPress.com” portion.  You do not control the software or the database; FTP 
and shell access are not included. WordPress.com is based on a multi-site version of the 
WordPress software which does not permit uploading of PHP themes or plugins (although many 
popular plugins are built into WordPress.com ).  Popular JavaScript embeds such as YouTube 
are supported, but for security reasons some of the lesser known embed codes will be stripped 
out.  CSS is also restricted by default for security reasons, but you can purchase a paid upgrade 
to gain the ability for full CSS editing.  What you can do on WordPress.com is blog for free. 

For no charge, WordPress.com provides web hosting, unlimited database storage with 
redundancy and backups, automatic software upgrades, community support forums, multi-
lingual administration and themes, real-time traffic stats, comment tracking, blog and post 
rankings and other features not available anywhere else. These features will always be free for 
blogs started on WordPress.com; if you ever find yourself being charged for these at 
WordPress.com, pinch yourself and wake up! 

WordPress.com is a commercial enterprise owned by Automattic, a company started by the 
founding developer of WordPress and staffed by full-time developers, designers and support 
agents. It runs a multi-site version of WordPress. WordPress is also free, Open Source software. 
Developments sponsored by Automattic are regularly contributed back into WordPress.org so 
the community can benefit. 

WordPress.com offers paid upgrades as a way to provide premium features without forcing 
bloggers to host their blogs elsewhere. These upgrades are optional. Basic blogs will always be 
free on WordPress.com and the basic services will continue to be upgraded with better features. 

http://en.support.WordPress.com/com-vs-org/ 

http://wordpress.org/download/
http://codex.wordpress.org/Mailing_Lists
http://wordpress.org/
http://codex.wordpress.org/
http://wordpress.org/extend/
http://faq.wordpress.com/2006/11/10/domain-mapping/
http://support.wordpress.com/?s=shortcode
http://support.wordpress.com/?s=shortcode
http://faq.wordpress.com/2007/10/18/about-the-custom-css-upgrade/
http://automattic.com/
http://wordpress.org/
http://wordpress.com/products/
http://en.support.wordpress.com/com-vs-org/
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Appendix 2 Windows LiveWriter 

Windows LiveWriter provides a clean, crisp interface which allows you to create posts and pages 

off line to upload to your blog when it‟s convenient for you. Windows LiveWriter is a free 

download from Microsoft which works with many blogging platforms. 

 

How does Windows LiveWriter add to WordPress? 
Offline 

Prepare your posts and pages when you want, where you want.  You can easily create blog posts 

and pages when you have either no, or a very poor, internet connection. 

Speed 

As you are working offline, your editing and corrections are carried out much faster. 

Editor Functionality 

The editor has a much more intuitive feel – using commands and layouts which look more like 

familiar windows packages. 

Picture Handling 

Windows LiveWriter provides a number of useful tools for picture handling – with shadowing, 

location and text wrapping all easier to use than WordPress. 

Drag and Drop 

Windows LiveWriter allows you to easily drag and drop images and chunks of text and graphics 

from other sources 

Extend WordPress 

Windows LiveWriter allows you to access a catalogue of 3rd party add-ons to give extra 

functionality. 

Re-publishing 

Windows LiveWriter allows you to bring your post / page back down from the WordPress server 

and edit again in Windows LiveWriter before re-publishing it 
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Installing and Configuring Windows LiveWriter 

Windows LiveWriter is a free download from Microsoft – the link is listed with other links on 

teacherblog.mikemcsharry.com/booklinks 

Before you can use Windows LiveWriter, you need to set your blog up to receive input from it. In 

the Dashboard, select settings, then writing then scroll down until you see the option for remote 

publishing. 

 

Figure 34 Allow Windows LiveWriter to Edit blog 

 

You have the option to configure blog links when Windows LiveWriter is installed, and you can 

also configure, modify and delete links afterwards. 

In the WindowsLiveWriter toolbar click on  this brings up the following drop down 

menu 

 

Manage blogs takes you to the online admin page of your blog. 

Edit blog settings- this allows you to change details for a blog you have already linked from 

Windows LiveWriter. 

 

To start a new blog link, click on „Add Blog Account‟ 
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If you already have a blog registered with a non Microsoft service – click on „other blog‟ service. 

 

 

 

When you add your blog account make sure you use the actual account address. (In this example 

– my blog was actually hosted at WordPress.com so for this screen it needs the actual 

WordPress address). Then type in the username and password for your administrative account. 

 

Windows LiveWriter then sets up your account 

As Windows LiveWriter verifies the link to your blog, it will offer you the following screen  
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Click yes to this option. Without this attempt Windows LiveWriter will not be able to show you a 

correct preview. This detection doesn‟t always work – certain themes do not provide enough 

information.  

If the theme cannot be properly detected, you‟ll receive this message 

  

You can still use Windows LiveWriter to post to your blog – but the only way to see the finished 

view is to publish it. 

 

Publishing from Windows LiveWriter to WordPress 

When the initial post is submitted to WordPress, this is how it appears: 

 

Note that it used the default category and no tags. 

So – in the WordPress interface let‟s add some categories and tags 

 

and 

file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles2143EE/image4.png
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles2143EE/image7.png
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Windows LiveWriter Menus 

 

Windows LiveWriter has a similar look and feel to many packages, with a few additions. 

File menu 

 

Here you can create a new post or new page, or open a LiveWriter file you‟ve created on your 

own computer. 

These options allow you to save your own copy or post it to your blog.  

The final option allows you to then automatically edit on line 

Print the LiveWriter file – especially useful if you have Acrobat writer or similar 

This option allows you to publish directly to the blog 

  

View Menu 

file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles2143EE/image10.png
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles21E118/image3.png
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles21E118/image9.pn
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The preview option allows you to see how the blog post or page will look in the theme you have 

set for your blog. “Source” lets you directly see the HTML code, which makes up your post or 

page (or you could have a nice cup of tea instead). 

Themes are the „overlays‟ used by WordPress – if you make any changes to your theme, such as 

layout or use of widgets, then refresh the theme. 

 

The Insert Menu 

 

The options shown down to table are standards within LiveWriter. The items below (Map, tags 

etc.) are Plugins available from the LiveWriter library. (See Plugins). 

Note the photo album option requires you – the editor – to have a Windows Live account, and 

loads the pictures to a Windows Live shared area. This means that the user leaves WordPress 

and sees the Live interface (which sometimes contains strange adverts). 

  

file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles21E118/image14.pn
http://www.mikemcsharry.wordpress.com/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles64F805/image4.png
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Insert Picture 

 

Windows LiveWriter offers many extra features when working with pictures.  

Pictures can be added by dragging and dropping in to the working space or by using the insert 

picture button. Once your picture is inserted in the file simply clicking on it will provide you 

with many options. 

Using this volcano image from NASA some of the options are easy to see. 

 

 

http://www.mikemcsharry.wordpress.com/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles64F805/image12.png
http://www.mikemcsharry.wordpress.com/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles64F805/volcano6.jpg
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This picture has been added on the left hand side with text wrapping to the right and a non 

standard margin. The margin is 0 by default, this crowds the text much too close to the image. 

Insert table 

A superb add-on for WordPress users. 

 

In the Insert Table option there are some very powerful options. 

You select the width of the table, and LiveWriter splits the table equally within that space. 

http://www.mikemcsharry.wordpress.com/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles64F805/image15.png
http://www.mikemcsharry.wordpress.com/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles64F805/image39.png
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It‟s worth experimenting with tables and some real samples within your WordPress selected 

theme – remember that different themes have different display widths due to the sidebar 

options selected in the theme you are using. 

County County Town Coastline? Large Lake? 

Leicestershire Leicester No Not Really 

Rutland Oakham No Rutland 

Water 

Cumbria Carlisle(?) Yes Take your 

pick 

Whilst you are working in Windows LiveWriter you have the chance to modify column widths 

etc. It‟s better to get it right before you load it to the blog, as it is very awkward to change in 

WordPress. 

Like so... 

County 
County 

Town 
Coastline? Large Lake? 

Leicestershire Leicester No Not Really 

Rutland Oakham No Rutland Water 

Cumbria Carlisle(?) Yes Take your pick 

 

 

Publishing and Republishing 

Windows LiveWriter allows you to publish your work from your PC to the hosting platform.  

It also allows you to „bring it down‟ and edit again before republishing. 

Simply choose your blog from either the top right hand corner dropdown or the Blogs dropdown 

 

file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image25.png
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 Then master this toolbar and the world (of blogging) is your oyster. 

 

 

 

When creating a blog entry, create a New Post or Page 

The title of the post or page is taken from the line of text you enter in the following field 

 

 

  

   

Important note – use only numbers and characters – the upload seems to convert anything 

else into scrambled codes. If you‟d like your post or page to include other characters, then 

rename the post or page in the WordPress dashboard 

As you‟re working you can either save local drafts or add it to your blog. 

file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image31.png
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image3.png
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image91.pn
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image21.png
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image9.pn


 

© Mike McSharry   http://primarypress.org   ver 2.0 page51  

 

By default you save a local draft, your blogs are saved in  

C:\Documents and Settings\username\My Documents\My Weblog Posts (that‟s for Windows 

XP) and the files have the extension .wpost (true for posts or pages) 

Note – from this point forward you can work more effectively if you are NOT logged in to your 

blog in edit mode on the internet. If you are logged in, you may be treated to a collection of 

obscure technical messages – none of which say „oops, you‟re logged in‟. 

Post draft to blog Adds the post or page as a draft in your blog space 

.. and edit online opens the blog editor with your new post or page 

  

  

 

This button will publish the post or page directly to the blog – triggering rss and user 

subscription notices immediately 

To re-open a post or page to work with in Windows LiveWriter use the Open button. 

 

When you use the Open button – choose your blog then select the page or post you wish to work 

with. 

file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image36.pn
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image46.pn
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image13.png
file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image41.pn


 

© Mike McSharry   http://primarypress.org   ver 2.0 page52  

 

   

 

 

  

file:///C:/Documents and Settings/mike/Local Settings/Temp/WindowsLiveWriter-429641856/supfiles23099A/image7.png


 

© Mike McSharry   http://primarypress.org   ver 2.0 page53  

Extending Windows LiveWriter with Plug Ins 

 

Windows LiveWriter allows third party developers to produce Plug Ins. These are small pieces of 

code which you download and install on your PC to add extra functionality to Windows 

LiveWriter. 

Some of the Plug Ins are free of charge, and some involve payment. Neither I nor Microsoft can 

guarantee their functionality or suitability – so use your judgment when selecting Plug Ins. 

How to get / use Plug Ins 

On the bottom right hand corner of the screen you should see the 

   

button. If not, scroll the right hand scroll bar down. 

Click the button to open up the relevant Windows Live Gallery. 

To add a new plugin    

 

Clicking Download copies the installer to your PC – do read the next message carefully – the 

decision is all yours. 

 

The install button gives you the options to install or save the file – I typically save so it‟s easy to 

re-install things later. 

After you install the package, you need to re-start Windows LiveWriter to see the new Plug In 
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Giving this enhancement –  
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Appendix 3 Image Resizer 

Microsoft has a fantastic free download called Image Resizer - this is free and works on 

Windows XP. The download location is on http://primarypress.org/booklinks . Please note that 

the link takes you directly to the file - choose save as to save, and install later, or install to install 

it directly from the web. 

Along with the download is a link to a very useful set of instructions from the Microsoft Digital 

Imaging group.  I would add a note to those brilliant descriptions - if you are going to use 'resize 

originals' option, then make a copy of the pictures at full image size - and resize that copy. Then 

when / if you're happy delete the originals or better still move them to archive 

The resizer package produced by Microsoft works on Windows XP. Brice Lambson has produced 

an image resizer clone for  Windows 2000, Vista, Windows 7. This is available from within the 

Codeplex site – again, links are on http://primarypress.org/booklinks 

Both versions are incredibly easy to use ï they add a new menu option when you click the right 

mouse button when you have files selected. 

 

Resize pictures gives this display (I‟ve already selected the advanced options) 

 

 

  

http://teacherblog.mikemcsharry.com/
http://teacherblog.mikemcsharry.com/
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Appendix 4 Domains and Transferring 
 

The Illegible Bit! 

Domains and WordPress.com 

 

If you register your domain with WordPress.com, then your domain name www.mydomain.com will be 

set to point to www.mydomain.wordpress.com . 

Here’s what happens – the domain is registered via automattic (these are the people who run 

wordpress.com) and email accounts etc. are set up for you with google.com (Note that these are set to 

use google apps accounts, not the simpler gmail accounts). 

 

Moving Away from WordPress.com 

 

If you want to move your blog / web site to a self hosted account (so you can run scripts, have adverts 

etc.) then here are the steps you need. 

Before you do any of the following ensure that you have web space and domain name server pointing 

information already available. 

 

Log into your wordpress.com account. 

In the dashboard select settings-> domains then select domain administration at the bottom of the page 

 

Enter a new password (you must do this each time you use this form) and save the password. Make a 

note of your customer number then click ‘Manage Your Domains’ 

 

http://www.mydomain.com/
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In my case 

 

Click on the domain name 

Look under nameservers 

 

And click set nameservers 

Enter the nameservers of your new host 

The change will be reflected in this screen quite quickly – but will not necessarily be known around the 

internet for some hours. 

 

Typically, your ‘empty’ domain space has been created with a welcome or holding page. When you try 

to go to your domain name website and you see this page (here’s an example), you may think  that is 

the signal to start building your WordPress site. 
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WARNING! 

The internet is a very strange place, and things happen in ‘Internet Time’. Although your ‘home page’ 

may show a page like the one above, the internet may think otherwise. 

In the case above www.eolat.co.uk points to the new hosting environment, but the domain name 

eolat.co.uk takes a little longer. (You would have seen warning explaining that propagation of web sites 

takes 24-48 hours). 

Test this by using the tracert facility within Windows. 

On Windows XP click start->run then type cmd and press the enter key. 

On windows 7 type cmd into the search bar, which appears when you click the windows icon. 

 

 

You will then be presented with a  DOS like Window (if you’re old enough to remember DOS!), 

In the DOS like window  type tracert webname then press the enter key. 

  

http://www.eolat.co.uk/
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This is easiest shown by an example.  Here is an example – using the website for this book. I transferred 

this domain in late December 2010.  

 

Not ready yet. 

If you install WordPress and start to add posts and images at this stage, you may have a strange 

problem. Posts may be saved in your new site, but you’re actually adding to the media library in your old 

location. 

You may be running a ‘one click’ installer provided by your hosting company loading all the software to 

the host yourself or running a 3rd party tool (like backupbuddy). 

 


